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@ Mosspits Lane Primary School
Mosspits Lane
Liverpool 
L15 6UN

Telephone:  07704076776 / 0151 722 1716
Email:  kidsclub@mosspits.com
Website:  www.mosspits.com


Registration September 2026 – July 2027
As a school we require that you register your child/children. This ensures that the information we hold is accurate and up to date. New General Data Protection Regulations (GDPR) came into effect on 25th May 2018 which governs how we use and store any data you may provide to us. Please refer to the Privacy Notice on the school website for further details.

Session fees and other charges
	Session
	Cost per child

	One breakfast club session
	£6.00

	One after school club session
	£11.50

	One full week breakfast club
	£29.00

	One full week after school club
	£52.50

	3.15pm – 3.45pm after school club session
	£5.00

	Registration fee
	£10.00










Booking Information

Places are reserved for the full academic year.
Days that are booked must be paid for regardless of attendance.
Places are allocated on a first come basis.


Fees

Fees are payable in advance. If fees are not received before your childs’ first booked session they will not be permitted to attend. 

A one off registration fee of £10.00 is payable by new registrants.


Changing Booked Days

We understand that your circumstances change due to family commitments, work etc. Changes to booked days can only be made at the end of each half term ready for the new contract to start the following half term.
Notice of changes must be made to the Manager prior to the end of the previous term using a “Change of Days /Notice of Cancellation” form. We are unable to accept any changes, reductions or increases to booked days for a fixed period of one half term. Cancelling your childs place completely requires a two week notification.


3.15pm – 3.45pm

We offer limited places of up to 10 children for this time slot.
These places must be booked in advance and once place is booked you will be charged whether your child attends or not.


Shift Work/Patterns

We are happy to accommodate shift patterns only if we receive notice of dates required prior to the end of each half term. Any changes to booked days can only be made at the beginning of each half term and you must provide the Manager with your shift pattern prior to the end of the previous term. We are unable to accept any changes, reductions or increases to booked days on your shift pattern. 


Collection

We are unable to release children to anyone under the age of 16 without a written letter of permission. 


Ad Hoc Places

Ad Hoc places are available on request if there are places free, requests must be made at least 24 hours before a place is required. Children must be registered beforehand.
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                                            Kids’ Club Registration Form


Child’s Details
	First name:
	Surname:
	What he / she likes to be called:


	Date of birth and current age:

	Class/year (Sept 26) :
	First language:


Kids Club start date :

                     


	Title:
	First Name:
	Surname:
	Title:
	First Name:
	Surname:

	Home address:
	Home address:




	Does your child normally live at this address? Yes / No
	Does your child normally live at this address? Yes / No

	Work address:




	Work address:


	Home number:
	Mobile number:
	Work number:

	Home number:
	Mobile number:
	Work number:


	Email address:
	Email address:

	Do you have parental responsibility?  Yes / No
	Do you have parental responsibility?  Yes / No

	Does anyone else have parental responsibility for your child? Yes / No (please provide details overleaf)


Parent / Guardian Details:

Emergency Contact Details (Please provide details of two other people we can contact if we are unable to get hold of you)
	Name:
	Telephone number:
	Mobile number:


	Address:


	Relationship to child:

	Name:
	Telephone number:
	Name:

	Address:


	



	Name of Doctor:

	Address:

	Telephone:


Child’s Doctor
	Additional / SEND needs


	Dietary requirements


	Medical needs including allergies (regular medication taken)


	Anything your child doesn’t like (food, games etc.) or is scared of?


	What activities does your child enjoy.



About your child (Please provide full details and continue overleaf if necessary)

Breakfast Club – Days required (please tick box)

	Days
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Number of days required
	
	
	
	
	




After School Club – Days required

	Days
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Number of days required
	
	
	
	
	



3.15pm – 3.45 pm

	Days
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Number of days required
	
	
	
	
	



Reminder:  Days booked must be paid for regardless of attendance. All payments must be made in advance.


Password

For security reasons we ask that you specify a password for your child. If someone new is coming to collect your child, please inform the Manager in advance.

	Password:
	




Please list below any persons who may NOT collect your child:




Signature of Parent / Carer:                                                                                    Date:


Admin use only.

	BC
Reg
	AS
Reg
	BC
Drop off
	AS
Pick up
	Fee
Tracker
	Arbor
	Weekly tick
List

	
	
	
	
	
	
	



Parent/carer use

Child information and emergency contact details permission
I give permission for The Breakfast and After School Club at Mosspits Lane Primary School to retain, store and process my child’s sensitive data, contact details and emergency contact details for the purposes of providing the services booked in accordance with the schools’ Policies and Procedures, Ofsted standards and Welfare requirements.	   Yes/No

I confirm that the person listed as emergency contacts have given consent for their details to be shared and contact to made if necessary.                                    Yes/No

If the answer to any of the statements above is No, please specify below which details you do not give permission to be used.
________________________________________________________________________________________________________________________________________________________________

Please note if you withdraw permission for any of the above information to be used, we may be unable to provide care. 


Permissions

Breakfast Club

Children MUST be handed over to The Breakfast staff, then a member of staff will sign your child in on the daily register. This ensures their safety and enables us to take responsibility for your child. 

Your child will be handed over to school staff at the end of breakfast club.

If your child attends any extra-curricular activities before school, we will take them and hand them over to school staff. 

I agree    □I disagree      □                 


After School Club

All children will be collected from their classroom by a staff member and will be escorted to the canteen. Years 5 and 6 will be given the responsibility of walking to the canteen unescorted when they are deemed responsible.
A member of staff will sign your child out on the daily register when you collect your child at the end of their session.

I agree   □I disagree      □  


Films
My child is permitted to watch PG rated films.     I agree   □I disagree      □  

Illness

In the event your child becomes unwell, we will contact your or your emergency contact numbers to arrange collection. In the event of an emergency situation arising we will telephone an ambulance and your child may be taken to hospital for treatment. We will contact you as soon as is reasonably possibly in this situation. 

I consent to my child being given First Aid treatment by a trained member of staff in the event of an accident or injury.

I agree    □I disagree      □                 

Behaviour

Children will be expected to conduct themselves appropriately and in accordance with the school’s Behaviour for Learning policy. In cases where a pattern of misbehaviour is developing and becoming a problem, it will be necessary for the manager to keep a log of incidents so that evidence may be built up. If misbehaviour persists, we reserve the right to withdraw any wraparound childcare.

I agree   □I disagree      □                 

Photographs – Internal

There may be occasions where we take photographs of children within the Early Years Foundation Stage to evidence their learning and development. All photographs will be kept securely and will only be used in accordance with the General Data Protection Regulations and with your permission. 

I agree		□				I disagree		□

I give consent for my childs picture to be shared with other parents via Dojo when they are sharing a photograph with their child.

I agree		□				I disagree		□




Photographs – External

There may be occasions where we take photographs of your child to be used on the school’s website or marketing literature. Children’s names will not be attached to any such photographs. All photographs will be kept securely and will only be used in accordance with the General Data Protection Regulations and with your permission. 

I agree		□				I disagree		□

Face paints - I give permission for face paints to be used on my child

I agree		□				I disagree		□

Plasters - I give permission for plasters to be used on my child

I agree		□				I disagree		□

I give permission for you apply sunscreen which will be supplied by myself.

I agree		□				I disagree		□


Year 6 only – I give permission for my child to help in the kitchen prepare food.

I agree		□				I disagree		□



Payment (all children)

	Child’s Name:
	

	Parent 1 Name:
	

	Parent 2 Name:
	



All children who attend The Breakfast and After Club will be registered on Arbor. We encourage you
to use this facility for all your financial transactions with The Breakfast and After School Club. 
We also accept Childcare Vouchers from all companies and the Government Childcare scheme.








Payment method

	Arbor (school’s preferred method)
	Yes/No

	Tax Free Childcare Payment
TFC Reference Number:
	Yes/No


	Childcare Voucher Payment
Please indicate which voucher company you will be using and allow 
at least 3 working days for payment to clear
	Yes/No




Frequency of advanced payment

	Weekly
	Monthly
	Half-termly
	Termly
	Full 39 weeks
(excluding Inset Days)

	

	
	
	
	



Preferred Methods of Contact

	Phone
	Yes
	No
	Number:

	Email
	Yes
	No
	Email Address:

	Post
	Yes
	No
	Address:




	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Parent/Carer Contract and Agreement

•	I consent for my child to attend The Breakfast and After School Club. I understand that the club/school has policies and procedures (which are available on the school website), and that there are expectations and obligations relating both to the club/school and to myself and my child, and I agree to abide by them.
•	I understand that The Breakfast and After School Club is a play setting and that whilst my child is there The Breakfast and After School Club is legally responsible for him/her.
•	My child will be provided with a snack and drink whilst at the club unless otherwise requested.
•	Once my child arrives at The Breakfast and After School Club he/she will be in the care of The Breakfast and After School Club until collected and signed out by an authorised person.
•	I will notify the club before the start of the session if I am collecting my child from school on a day that he/she is booked to attend the club. I understand that I will be charged for the booked session.
•	I will book my child into the club on school year basis and will pay  for all booked sessions in advance weekly/monthly/half termly, whether my child attends or not (e.g. due to illness or holidays).
•	It is my responsibility to keep the club manager informed of any alterations to the information regarding my child (e.g. contact details, medical conditions, etc.).
•	I accept that my child may take part in messy activities while at The Breakfast and After School Club. I understand that I can provide my child with appropriate clothing to accommodate this if I wish.
•	The Breakfast and After School Club closes at 6.00pm. If, due to unforeseen circumstances, I am going to be late, I will contact the manager/deputy as soon as possible.
•	If I do not collect my child by 6.00pm I will pay a charge of £10 per quarter of an hour or part of to cover the costs of the staff who are legally required to supervise my child.
•	If I do not collect my child by 6.30pm, and the club has been unable to reach me or any of my emergency contacts, I understand that The Breakfast and After School Club will follow its Uncollected Children Policy and contact Social Care.
•	Whilst The Breakfast and After School Club tries to ensure the safety and security of items, I understand that it cannot be held responsible for loss or damage to my child’s property whilst at the Club.
•	I have read the club’s Behaviour Management Policy and agree to its terms and appreciate that in some circumstances it may be necessary to exclude my child from the club, and I will pay for any missed sessions unless otherwise agreed with the manager.
•	If there are any accidents or incidents at The Breakfast and After School Club involving my child, I will be informed.
•	If my child has an accident at the club, he/she will be treated by a qualified first aider and I will be informed as soon as possible. If my child needs urgent medical treatment and I am unavailable, a member of staff from The Breakfast and After School Club will sign any consent forms necessary for treatment on my behalf, as stated on the club’s Medical Form.
•	Information held by The Breakfast and After School Club regarding my child will be treated as confidential. However, in certain circumstances, for example if there are child protection concerns, I understand that the club has a legal duty to pass certain information on to other agencies, including Police, Social Care and health care professionals.
•	I understand that aggressive and abusive behaviour towards staff will not be tolerated.
[bookmark: _GoBack]•	I agree that I will not use a camera, mobile phone or other mobile device on school premises.

            I have read and understood the above terms and conditions and I agree to abide by them.


            Signed: _________________________________________   Date: _________________________
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